Transportation Request
Request must be received at the Transportation office 10 days in advance of the requested trip date.  This form must be completed before a trip is scheduled.
Today’s Date _______ School_____________________________ Requesting Sponsor_______________
 Date of Trip ________ Departure Time ________ Return time to school________ Return Date________
School bus____ Number of passengers*_______ Destination ___________________________________
Small Vehicle ____ Number of passengers*____ Name of Sm. Veh. Driver_________________________
Purpose of Trip ________________________ Group/Grade/Organization_________________________
Approved-Principal/AD __________________________ Date_______ Acct Code ___________________
Comments (Include pickup point/special instructions/requests) ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Scheduled Stops In and Out of Town
1. __________________________________________________________ Time of Day ______________
2. __________________________________________________________ Time of Day ______________
3. __________________________________________________________ Time of Day ______________
Itinerary
School __________________ Address _____________________Phone __________________Date _____
Person to Contact/Best Time _____________________________________________________________
Even Location _______________________________________ Phone ___________________Date _____
Motel/Address
1. _________________________________________________Phone ___________________ Date _____
2. _________________________________________________Phone ___________________Date _____
3. _________________________________________________Phone ___________________Date _____
* It is required that a student roster be emailed into the transportation office before each trip, shicks@durangoschools.org


